Counselor Letter of Recommendation Request Form

To make the process of writing a thoughtful letter of recommendation more efficient, please complete the letter of recommendation questions as well as attach your resume to your request. Please print out your request form and resume and turn it into Ms. Roether. If you waive your right to view you letter of recommendation the counselor will return the letter to you in a sealed envelope with the seal signed and dated.
**Letters of recommendation take time. Please allow at least 5 weeks to complete your request. They may take longer depending on the amount of requests received. 

Name_________________________________________________Date______________

Graduation Year:____________________ Intended major:______________________

GPA:________________________ Deadline you need your letter by:______________

· I waive my right to view my letter of recommendation.

If you need your letter of recommendation sent to specific schools or scholarship applications indicate here (please also include deadlines for each program):

** Please include a stamped and addressed envelope with you request if you need your letter sent to specific schools or scholarship committees. 

Counselor Letter of Recommendation Request
Name________________________________________ Date_______________
**Attach your resume to your letter of recommendation request.

Please complete the following form so that your counselor can write a detailed letter of recommendation. 
1. Why do you want to attend college? (include your goals, possible major/minor) 

2. What’s special about you?  Colleges and scholarships may see hundreds of students with great grades and test scores.  How are you different from everyone else?
3. Describe your biggest accomplishment as a student at iTech Preparatory (it could be a project, college class, working diligently to learn a difficult concept, learning how to work cohesively in a collaborative learning situation etc.) What did you learn from that accomplishment? 
4. What experiences in high school have been most meaningful to you?
5. (OPTIONAL) Describe your family (parent occupation(s); education of parents and/or siblings; financial situation; special circumstances….) 

6. List any additional information you may find helpful. 

